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PREFACE

Students are expected to become familiar with tiseséions of the current
Graduate School Bulletin describing general procesland regulations. This
Bulletin is available fromhttp://reqistrar.duke.edu/bulletins/graduate/

In addition to the general regulations of the GedduSchool, the Environment
(ENV) program has developed certain proceduresemuirements, compiled in
this booklet. Use the Timetable of Academic Progtesdetermine what
requirements you have to meet at each stage tmstaack for your degree
completion. The Director of Graduate Studies (D@GShe faculty member whqg
represents graduate students and is responsibddl fecords and matters
pertaining to graduate students in ENV. The DGSeseas the liaison between
the ENV PhD program and the Graduate School. Tsistast to the DGS
(hereafter referred to as DGSA) is stationed imr@8B09, the Levine Science
Research Center.
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TIME-TABLE FOR ACADEMIC PROGRESS

Entering students: Meet with the Director of Graduatudies (DGS) and your major professor before
registration. Attend the Responsible Conduct indResh (RCR) training during Orientation.
Web-resourcehttp://gradschool.duke.edu/academics/degree_retiséiex.php

First semester: Meet with major professor befogisteation for spring semester. International
students whose native language is not English past the English proficiency test or take
Composition and Oral Communication listed as Gréel&udies 200 A & B in the first year.
Web-resourcehttp://www.duke.edu/web/eis/

Second semester: Begin to identify potential facoiembers for your PhD committee. Consult with
major professor. Meet with major professor betbeeend of the semester for progress review and for
request of continuation of financial aid (if appriape).

Third semester: By now you must have identifiedry®h.D. Committee. Hold a certification meeting
for a proposed program of study before registrafiwrspring term (form in this booklet). The repoft
the certification meeting to your committee shaunldude a plan for your major and minor courses
and a proposed dissertation topic.

Web-resource and forméttp://gradschool.duke.edu/documents/policies aming/ CMTTEE.PDF
Fourth semester: Meet with your PhD committee leefbe end of the semester for progress review
(and for request of continuation of financial @fdappropriate). Email written progress reporttie t
DGSA (see Form at the end of this document), majofessor, and committee members.

Fifth semester: Take oral preliminary exam (nortimk). Formal notice in writing must be sent to the
DGSA two weeks prior to the exam. This list shomlclude a list of your committee members who
will be in attendance, their email addresses, haditme and location of your exam. Exams must occur
while a term for which you are registered is insg®s unless prior approval has been granted by the
Associate Dean of the Graduate Schogbur committee needs to be approved by the Gradicdteol

at least 60 days prior to the exam

Web-resource and forrhttp://gradschool.duke.edu/documents/policies_amming/ CMTTEE.PDF

Sixth semester: Oral preliminary exam must be cetepl. If it is not, a request for extension must be
sent to the Graduate School by the DGS and studiMigor. Normally, this is the last semester of
coursework. Be sure that minor area proficiency degartmental (or committee) course requirements
have been met. Email progress report to DGSA, n@jafessor, and committee members.

Seventh semester: Progress on the dissertation virkure that all TA requirements are fulfilled.

TA requirements include conducting teaching sess/foe one semester (as a TA assigned to a course).
Eighth semester: Email progress report to DGSApm@ijofessor, and committee members

Tenth semester: Normally all PhD students shoulfinti€hed by the end of the semester. Formal
notice in writing must be sent to the DGSA two weekior to the dissertation defense. This list &thou
include a list of your committee members who wélib attendance, their e-mail addresses, and the
time and location of your defense. The defense wewtr while in a term for which you are registered
in unless prior approval has been granted by tteméiate Dean of the Graduate School. In the event
of a committee member participating remotely, pseiin from the Associate Dean of the Graduate
School needs to be in place at least 30 days frithre exam. Only one committee member can be
approved to participate remotely in the defense.

Web-resource and forrhttp://gradschool.duke.edu/documents/policies ammin$/ CMTTEE.PDF

For Dissertation: Web-resourdatp://gradschool.duke.edu/academics/theses/etd.php

Important Annual Deadlines

Progress review and Request for renewal of TA aglbWwship awards - Annually, before the end of the
spring semester (after year 1).

Intent to Receive a Degree Form must be filed lypdey 25 for May graduation; by July 1 for Septembe
graduation; by November 1 for December graduation.

Web-resources:

http://gradschool.duke.edu/academics/apply _to_phad.
http://gradschool.duke.edu/academics/grad_deadlings

See also the timetables for oral prelim and thésfense in this booklet.



GENERAL ACADEMIC INFORMATION

RegistrationNew graduate students should arrive on campusgltimweek preceding the beginning of
classes. Before registering, new students mustudtonih their advisor to plan their courses andadip
clearance before registering. The advisor mustaditigibility to enroll viawww.siss.duke.edin the
section titled Advisor Center. Registration aftee student's first semester in residence is danéhei
internet using your Duke email ID during Octobenfdmber (for the spring semester) and March/April
(for the fall semester). The school course scledaite available attp://www.siss.duke.edu/schedule/
Any changes to the schedule will be reflected @nRkegistrar's Office web site. It is importantégiew
this information carefully, particularly the unigiy schedule, which provides information about the
internet registration system (ACES). Keep all miate for future reference.

PLEASE NOTE: All students (new and returning) nmegfister for "Continuation" each semester. If you
will be on Duke Student payroll during the sumnent you must also register for "continuation” ctedi
during the term for which you are paid.

As is indicated in the ACES booklet, graduate stiislenay register during a number of time periods, b
they have priority for undergraduate courses duttiregfirst period only. Therefore, if you plan ke
undergraduate classes, you should register dunm@taduate registration window. To register for a
course that requires an instructor's permissiamestts must obtain a permission number from the
instructor prior to registering for the course thgh ACES. Instructors may use permission numbegs/
priority in classes with limited space to studemaring graduation or who are only at the Durhampes
for a limited time (e.g., students in the coastalgpam at Beaufort, NC).

Courses in other school$o register for courses in the Fugua School cfiBess or the Law School,
students must obtain written approval and subrmsttththe Registrar's Office. Approval to take Law
School courses must be obtained from http://wwwdake.edu/curriculum/pdf/nonlawpermission.pdf;
approval to take Fuqua School of Business courses be obtained from
http://www.fugua.duke.edu/documents/student_ressifregistration/GradStudentPermisSlip.pdf
Please sebttp://www.fuqua.duke.edu/student resources/regfisti/non_fuqua_studentf®r additional
information. Other schools may have different giek.

Inter-institutional registrationRegistration for courses at the University of Ka@arolina system or North
Carolina State University cannot be done througfEBCThe following steps are required:

1. Complete an "Inter-institutional Registrationpkpval Form" after reading:
http://www.registrar.duke.edu/registrar/studentgéstedent/interinstitutional. html

2. Obtain the signature of the Director of Gradi&tiedies on the form.

3. Submit, in person, the completed and signed forthe Registrar's Office who will add the coutse
your Duke record.

4. If permission to register for a course is reggijryou will need to obtain the permission from the
instructor, take the inter-institutional form teetRegistrar's office, and then take a copy of tnmfthat
they will give to you to the Registrar's Officeadtther UNC (or their affiliates) or NCSU.

5. If you decide to drop a UNC (or their affiliafes NCSU course, you may do so using ACES but you
must notify the Registrar that you have done sds tust be done during Duke's drop/add period. & her
are no exceptions to this policy.

All inter-institutional registrations must be corapd during the Duke time periods for registrati¥iou
must register and remain enrolled in an equal agager number of credit hours at Duke as at UNC (or
affiliate) or NC State.

Auditing Physical education, applied music, and danceetasannot be taken as audits. If you wish to
take these classes, you must take them for acadeedd. Other courses may be taken as audits.ité\ud
may be added using ACES by first adding the colyshe usual method, then using the Course Options
feature to change it to an audit.



Add/Drop Dates for add/drop are indicated- in the "Acade@alendar” section of this handbook. These
dates apply to dropping/adding courses at the Usityeof North Carolina at Chapel Hill and North
Carolina State University as well as at Duke. 8tisl are cautioned to complete all course changes p
to the end of add/drop since schedule changesydtyae (including changing from audits to for-creaind
vice versa; changing from pass/fail to a lettedgrand vice versa; etc.) are not allowed afterdrdg/ It is
recommended that students log in to ACES to chieeik schedules prior to the end of drop/add to make
sure that they are officially registered.

Honor code The Nicholas School of the Environment advocttieshighest standards of professional
ethics and academic integrity. Students and faddtye developed an honor code for the School, wikich
distributed to all incoming students prior to matfation and discussed during orientation. Its cije is

to promote a society of students, faculty and adtration which adheres to the highest standardis.utf
and honesty and is also based on mutual respest.aind academic integrity. Each of its members is
responsible for upholding the spirit as well asl#teer of this code. The principle of the code is:

Academic achievement at the Nicholas School oBtmronment (NSOE) will be marked by honesty,
fairness, independence and conscientiousness. Aarashthis school will not take unfair advantade o
others, will not perform acts which frustrate ticbalarly efforts of others and will not take creftit the
work done by others. Lying, cheating and stealinthe pursuit of academic endeavors will not be
tolerated in the NSOE community. Students will oggosuch behavior by confronting directly, in writin
or in person, those who engage in such behavidttewrcommunications may be signed or anonymous.
Students will also report any academic dishonéstwriting, to the appropriate faculty member ahd t
Dean; students may use their own judgment abouthgher not to name the alleged offender. Student
input to the honor code, whether revisions, suggestfor implementation, or discussion of its psiens

is welcome at any time.

ExaminationsThe university schedules a week at the end of sastester in which exams will be given.
The method by which the exam is given is set bycth@se instructor. Some instructors will not give
exams during exam week while others may give takeeéhexams. Another option is for the instructor to
give the exam during the university scheduled timé date that is set each semester. As an altegriati
these options, an instructor may choose to allodesits to take their exams on a self-scheduled basi

Self-scheduled exams can be taken any time bettheemours of 8:30 a.m. and 5:00p.m Monday through
Friday of exam week. Students pick up and take #ms in a room designated for this purpose.
Students serve as exam monitors to assure thathw®l and university honor codes are upheld aaid th
any special requirements are followed. It is thepomsibility of the course instructors to informdgnts by
which method they will be given exams.

Graduation.Duke University graduates students at three tinueisg the year: the end of the spring
semester (May), the end of the summer (Septeméued)the end of the fall semester (December). Gtadua
students must submit their online Intent to Recai®egree form on the Graduate School webpage:
http://gradschool.duke.edu/academics/apply to ghsd.

Deadlines for submission of this form are Janu&ryo2 the May graduation, the first of July for the
September graduation, and the first of NovembethferDecember graduation. Students planning to
graduate at one of these times should consult taduate Studies Program office for the exact deadli
date for a specific graduation. While Duke gradeattudents at three times during the year, tkevaly

one commencement ceremony. This is held at thegtiek spring semester. Students who completed thei
degree requirements in the previous September acdrbber are invited to participate in this
commencement ceremony. The Nicholas School oEthéronment and Earth Sciences holds its own
graduation ceremony the day before the universigremony in May. Professional students are reeegni
by their advisors and diplomas are personally prieskat this time. Graduate students are also réved

by their advisors, but their diplomas are preseafést the Graduate School ceremony on Sunday.



Students must have completed all graduation reangings to march or be recognized in any university
graduation ceremony. All graduate students who lcavepleted their degree requirements are strongly
encouraged to participate in both the university i@ school commencement activities. While stuglent
who have not completed all degree requirementsvaleome to attend the school's graduation actssitie
only those students who have completed all degrgairements will be formally recognized.

Transcripts.During the first semester of enrollment at Dukésaldents pay a transcript fee. This entitles
students to an unlimited number of transcriptshefrtwork at Duke. Requests for transcripts musibee
to the University Registrar's Office. The Nichofshool of the Environment is not authorized teask
copies of transcripts to students. This includasgcripts from institutions previously attended toa
submitted with applications for admission as wsltranscripts for work done at Duke. Students are
encouraged to obtain copies of these transcripthér personal files to use for job applicatidrsn the
University Registrar's Office.

Complaints/problems/suggestiofifie Student Advisory Committee (SAC) provides amseat bringing
school-wide academic concerns to the attentioh@fQffice of the Dean and to the NSEES Education
Committee. Members of SAC are elected by the siidedy each year. Individual students needing help
resolving academic problems are encouraged to wiihktheir course instructors, their advisors, sl
Director of Graduate Studies.

Harassment PolicyHarassment of any kind is not acceptable in théadlas School of the Environment or
at Duke University. It is inconsistent with the Meisity’s commitments to excellence and to resfmcall
individuals. Duke University is committed to thedrand vigorous discussion of ideas and issueshwhi
the University believes will be protected by itsdesment policy. Harassment is described by Duke
University as the creation of a hostile or intintidg environment, in which verbal or physical cooju
because of its severity and/or persistence, i$ylileeinterfere significantly with an individual\work or
education, or affect adversely an individual’sigiconditions on campus. Sexual coercion is a fofrm
harassment with specific distinguishing charactiegs|t consists of unwelcome sexual advancesjasts
for sexual favors or other verbal or physical cartchf a sexual nature when submission to such agridu
made either implicitly or explicitly a term or catidn of employment; or submission to or rejectiahn

such conduct by an individual is used as the Hasismployment or educational decisions affectimg t
individual. Members of the Nicholas School of revironment community who have questions about the
policy or how to deal with a suspected violation odtain a copy of the policy and options for raesoh
from the Office of the Vice President for Institutial Equity.



GENERAL GRADUATE STUDENT INFORMATION

Every graduate student should carefully read thgisRation and Regulations sections of the Bullefin
the Graduate School. They state the minimum remérgs and time deadlines for the several graduate
degree programdhe student is responsible for seeing that theyna@eThe purpose of this manual is to
amplify and clarify some of the regulations andnidicate the instances in which the School of the
Environment’s requirements exceed the minimum requénts of the Graduate School.

Director of Graduate StudiesThe Director of Graduate Studies (DGS) is the figomlember responsible
for all records and matters pertaining to gradsaidents (PhD, MS, AM), and for liaison between the
ENV graduate students and the Graduate School.

Director of Graduate Studies is Dr. Gabriel KaAB18 LSRC: gaby@duke.edi919-613-8033).

All routine communications with the Graduate Schetfwbuld go through the DGS for endorsement. The
purpose of this requirement is to insure the sttis@onformity with the regulations and deadlinéshe
Graduate School and to maintain our own graduatiest records. If any problems are anticipated in
meeting the deadlines, the student’s major profedsould immediately inform the Director of Gradaiat
Studies so that he or she may request an exteastone from the Graduate School.

Registration.There are major differences in the registrationunexments for the MS/AM and PhD degrees
as defined under the following sections for eacthefe degree programs. For the two master’s degree
full-time registration is still directly coupled thithe number of course credits taken each semé&stethe
PhD degree, full-time registration has become uptEmbifrom the number of course credits. Therefore,
students planning to earn an MS degree en routeetBhD should be certain that they will have reged
for the required minimum of 30 units by the endhef semester in which they expect to receive that
degree. Students who intend to receive an intelateechaster’s degree should consult with the Dineot
Graduate Studies at the beginning of their progamake certain that they fully understand whaythe
have to do.

Each graduate student is also required to redistéContinuation” for each semester (whether or they
are physically in residence) until they receivartidegree. Students who receive financial stipehdig
the summer must also register for summer “Contionat

Leaves of Absendéor periods up to one year) may be granted fosqmal reasons or for medical
necessity. A request for this leave must be enddrgehe student’s major professor and DGS and
submitted to the dean of the Graduate School fosideration prior to the beginning of the semefster
which the leave is requested. If the student fihdecessary to extend the leave of absence beyoad
year, a request for a renewal of the leave musubenitted. Leaves of absence do not waive the liimits
that apply to the various degrees.

Academic Program Change from the School of therBnrient to the Graduate Scho@iccasionally,
students who initially enroll in the MEM/MF progranthange their objectives from a professional degre
to a research degree. Subsequently, they reqaesfér to and acceptance by our program in conjumct
with the Graduate School. With the approval oftipeincipal faculty advisor and the School of the



Environment, it is possible to transfer to the Giate School though a separate application mukbstil
filed and approved by the Graduate School Admiss@ffice. There are some costs associated wish thi
academic program change that students should be afiaNo credit units can be transferred to thB Ph
program from the graduate program of another scholglss it is from a completed degree. Six unitsta
transferred into a Graduate School master’s program any other graduate program at Duke University
but there are still some potential financial c@stsociated with this program change that need to be
clarified through consultation with the DGS. Rei@dially, students should only consider an academic
program change to the Graduate School during fingiryear in the School of the Environment as MEM.
After that, it is best to complete their professibdegree first. Professional students contempaguch a
transfer should consult with the DGS as soon asibles

Grades.To remain in the graduate program, students mua passed all course work during the first year
of graduate studies with a grade of B or bettetéNbat the Graduate School leaves the determmafio
the minimum satisfactory grade requirements upé¢odiscretion of each department or school).
Grades C+ or lower are not indicative of satisfacfmerformance in the graduate school. If a student
receives one such grade, he or she will receiveteew warning from the DGSA. A second C+ or lower
grade will require a meeting of the student’s cottemito discuss this less-than-satisfactory pragres
An incomplete grade (I) must be made up withinttime specified by the instructor (in no case cas th
exceed one calendar year after the | is enterezbsr@n extension is approved by the Dean of theuata
School). A student who fails a course in the méidd normally is asked to withdraw from the Gratkua
School no later than the end of the current semeSsses of failure are first discussed by theesttid
committee and a recommendation is referred to #enf the Graduate School. If the student fails a
minor subject course, the DGS will notify the mgpoofessor and the student will, at a minimum, fith
concurrence of the Dean of the Graduate Schog/dmed on academic probation.

English language proficiency requirements for infonal studentsAll international students whose
native language is not English must demonstrate Ereglish proficiency either through examinatianby
enrolling in Graduate Studies 200 A & B during thfist year in residence. International stude hisutd
consult the Admission Procedures section of theeotiBulletin of the Graduate School for clarificat of
this requirement.



FINANCIAL INFORMATION AND SUPPORT

Financial aid. The majority of graduate students receive some fafrfmancial aid. This includes School
of the Environment teaching/research assistantsaippowed fellowships, foundation and other private
support as well as various research and trainiagtgr The following discussion is concerned prifgari
with financial aid provided through the School leé tEnvironment.

Teaching AssistantshipSome incoming students are awarded a teachingagship (TA) in the form of
a stipend paid by the School of the Environmeris the initial form of financial support, studemsl
usually transfer after several years to researsistastship (RA) provided by research grants oeroth
sources obtained by the student' major professanin® the period of the teaching assistantship, the
stipend is paid in nine equal installments on thh f each month, September through May. Terminal
master's students do not normally receive assstgr® from the School of the Environment.

While receiving a school-funded TA, students angeeted to devote their major effort on course vwanrél
research and are required to serve each semestdeashing assistant. The duties of a teachirigtass
require about 12 to 15 hours per week and invodgisting instructors with such tasks as grading,
infrequent lecturing, leading discussion and/ordabtions, and general course administration. This
requirement is intended to benefit both the scifloplproviding teaching support) and the student (by
gaining experience from the various responsibditéteaching). Students who are working as TA's
generally have both their tuition and fees paidigySchool.

Research AssistantshiResearch assistantship (RA) awards provide oppitigs for graduate students to
assist faculty members in some aspect of theiarebgprogram. Usually much of the work done on such
an assistantship will be utilized by the studenthig/her own dissertation research. Such respilitisi®
require approximately one-half time work during thiee month academic year. If faculty members have
funds available they provide full time summer reshassistantships for their students who havealae
academic year TA or RA. Tuition is paid by the Saho

Loss of assistantshifrailure on the part of the student to carry asigned duties properly, academic
failure, or lack of satisfactory progress in thgm® program constitute reason for withdrawing the
assistantship award at the end of any given semdstis is a decision made by the School of the
Environment faculty based upon a recommendatiom fiftte student's major professor.

Tutoring No student may tutor for pay in a course in whiehor she currently assists.

Tuition awards Graduate students receiving teaching/researéstasships typically receive a tuition
award that covers the required full-time tuitidmg several required fees and health insurancééor t
normal five-year period of support.

Guidelines for other employmerit the option of an individual professor, a stadmay receive a
supplement during the summer for work relevanh#irtdoctoral research paid for by the professor's
research grant or other sources. However, full-Stoelents in residence are encouraged not to accept
outside employment during the course of their gadelstudies due to the time commitment requirethby
academic program. If students elect to acceptaeismployment that results in an extension ofithe t
required to complete their degree, they are likelseceive unfavorable consideration in any reqfast
additional financial aid from school resources.

Financial support from other sourceStudents who receive assistantships or traineg$tim another
program within the university or from any other sz should notify the Director of Graduate Studiad
are responsible for consulting those programsiigraaditional requirements.

Assistantship payrollsSraduate students are generally paid on a mon#sgisb

Automatic deposit is available for monthly payrctiecks. Additionally, arrangements can be made
through the Bursar’s office to pay outstanding beés on student accounts through payroll deductions
The following links provide the necessary forms afdrmation:
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For e-payment:
https://www.dukeonline.duke.edu/bursar/
as well as payroll deductions:
http://www.bursar.duke.edu/Payments/index.php#pd

The Direct Deposit Authorization Agreement for roomp. Payroll (issued on the'36f the month).
http://www.payroll.duke.edu/forms/forms.php#dds

The Direct Deposit Authorization Agreement for qurRayroll (issued on the 2®f the month)
http://work.duke.edu/

Funding for conference travel.

Eligibility: Any graduate student enrolled in a Phgranting program who has passed preliminary
exams and is actively participating in a conferefi@e, presenting a paper or poster, or leading a
discussion). Students are limited to one conferéraae! fellowship per fiscal year (July 1 - Jur®.3
Students attending conferences during the acadgraicmust be registered at the time of the
conference. For summer conferences, students raustiistered for the upcoming fall semester and
have been registered for the previous spring s@mest

Terms of the Award: The Graduate School will pr@vitD% of the cost of registration fees, primary
travel, three nights lodging, and meals for fouygd@up to $25 a day): the maximum amount to be paid
by the Graduate School is $500. More informatind the application form are available at:
http://gradschool.duke.edu/financial_support/fim sorms/conftrav.pdf

If the student has received a non-departmentat goatravel, this amount must be deducted from the
request. NSOE usually provides the other 30% ottst (maximum $500).

Reimbursement: Save all original expense recéigteen you return from the trip, submit a Travel
Expense Voucher first to the School and then ta@feduate School for signature on the appropriate
fund codes. The Travel Expense Voucher must be iigohmot later than one month from the date of
the conference. If an advance is needed on thig,grkease submit a Travel Advance Form to the
Bursar’s Office through the School.

Conference travel fellowship application form islided at the end of this document.
Note that limited support from the Nicholas Schaflhe Environment ($300-$400) may be available for

poster or oral presentations at conferences euée tudent did not complete their preliminaryraxand
hence did not qualify for Graduate School suppétbwever, this support is not guaranteed to atlesds.
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RESEARCH AND PROGRESS REVIEW

Annual progress reviewAll doctoral students beyond their initial yedrstudy at Duke University will be
required, as a condition of their enroliment, te finnually with their DGS, their major professamd their
committee members a written report on their pragtewards the Ph.D. degrderfnat is included at the
end of this documentJlhis report will be due on April 15 of each yaastudent is enrolled in the Graduate
School. The DGS will subsequently certify to thesdaiate Dean of the Graduate School that this tepor
has been received and will, where deemed apprepf@tvard copies to the student's doctoral conemitt
The Graduate School will track the submission efahnual reports as a "milestone” in the student's
official record. Failure to submit this annual press report will jeopardize a student's continunaiiothe
graduate program. For students who have not coawplaiursework or qualifying/preliminary
examinations, this report should identify the likethedule of courses still to be taken, and #ehjidates
at which the student will sit for Qualifying and/Breliminary examinations. For students who hassed
the Preliminary examinations, the report shoulccgpannually the progress of their dissertatioseach,
identify any portions of completed written worktadish a clear time-line for completion of any
remaining chapters of the dissertation, and satget date for final defense.

If the student is not making satisfactory progréss,committee should recommend corrective action.
extreme cases, the committee may recommend tlzatdial support be withheld from a student not
showing adequate progress, or that the studenatvecdbfrom further study in the School.

Research in absenti&tudents who will be away from campus for an ex¢eihgleriod (a semester or
longer) in the conduct of their research, shoultifpthe Director of Graduate Studies and provide t
Graduate Office with information on how to contdwm, if necessary. As indicated above, studentt mu
remain registered when they are away from campdgeavide their annual reports.

Time limitations. Time limitations set by the Graduate School areartgnt and will be enforced. See the
current Bulletin of the Graduate School. It is esplty important that the student be aware of tiving
regulations as defined in the Bulletin of the GraguSchool: (a) Time limits for completion of thé1A
MS, and PhD degrees; (b) Time limits for taking pineliminary examination and (c) Time limits foliriig
the Intention to Receive a Degree Form, submittivegthesis or dissertation and for taking the final
examination.
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GRADUATE DEGREE REQUIREMENTS

THE MASTER’'S DEGREE

The MS degree is a research degree. It is norroffityed only as an intermediate degree to the Ph.D.
requires the submission of a thesis based on atiggsearch. Thirty units of credit constitute th@imum
enrollment for the Master of Science degiBEee student must present acceptable grades fonarmim of
24 units of graded graduate cours€X these, at least 12 units must be in the m&jbject. A minimum of
6 units must be in a minor subject or in relatett that are approved by the student’s commitike.
remaining 6 units of the required 24 may be takethé major or related fields. A maximum of 6 umfs
research may be earned by submission of the thesis.

The joint AM/JD degreeAn agreement with the Law School permits a stutteetarn both an AM and
their JD degrees in three years and one summeingdptinis period students must register for 30 uts
least 24 graded) in the School of the Environmeithé Graduate School and pass a comprehensive
examination. All tuition is paid to the Law Schoakhich transfers the tuition necessary for the Adgike
to the Graduate School.

MS in StatisticsThe department of statistical science offersesttglenrolled in any

program in the Graduate School the opportunityetm @ MS in statistics en route to receiving th® Ph
degree. To earn this degree, students must takdditional 18 graded units in approved statistits$ a
related courses and write a master’s thesis (winiah actually be part of their PhD dissertation).réio
information about the requirements for this degree application forms for admission to this proges
available fromhttp://www.stat.duke.edu/programs/grad/ms/

If you opt to get an MS degree in Statistics, ydll mot be able to receive one in the Nicholas Sdtud
the Environment, too.

By-passing the master’s degree en route to a dattgree.A student holding a BS or BA degree need
not become a candidate for a master’s degree,ugthwork for the master’s degree is often excellent
preparation for the PhD. The decision to go diseftl the PhD degree is to be made in consultatiih,
and with the approval of, the major professor. diogtoral student expects to also receive a MSededhe
DGS should be notified during the first semestethefstudent’s residence.

Registration.Tuition for terminal master’s students is direatbupled to registration. Full-time registration
is 12 units. Since the minimum requirement fornaster’'s degree is 30 units, students usually texgier
12 units for each of their first two semesters @nahits during their third semester. Students ralsst
register for continuation for every semester uhtl receipt of their degree.

Tuition for doctoral students seeking an intermedhS degree is not directly coupled with registrat
Full-time doctoral students may register for ldsmt12 units of course work. However, to meetral t
credit and time deadlines for both the master’staeddoctoral degree, students normally registei o
units during their first two semesters in residerdectoral students intending to receive the inextiate
master’s degree are encouraged to fully discusspghaposed schedule with the DGS at the beginning
their graduate program.

Committee memberd.he committee to examine a student for either ti&edviAM degree normally
consists of a minimum of two faculty from the Ni¢d® School of the Environment whose primary
affiliation is in the Division of Environmental Smices and Policy (ESP) and one external persom (fro
another department at Duke or from another in&it)it Based on recommendations from the major
professor, the DGS will request appointment of daimmittee during the student’s second semester of
residence. This will permit adequate time for infratn all committee members to the student’s progra
prior to the final examination. In the event thatadent is continuing for the PhD degree, at least
additional committee member will be added at therapriate time.

Time limits.The time deadlines, for filing an Intention to Rieeea Degree Form and for submitting a
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Thesis for the semester in which the student irkéodjraduate, are clearly stated in the Bulletithe
Graduate School. All students are expected to indifa with and abide by these deadlines.

A student in continuous residence is expected mapbete all requirements for the master’s degrebimwit
two calendar years. An extension beyond this tieggiires a satisfactory explanation submitted to the
Graduate School through the DGS. The maximum timi¢ for completion of the Masters degree is six
calendar years from the student’s initial registratn the Graduate School. To meet the time deeslifor
their program, doctoral students seeking an intdiate master’'s degree must normally satisfy all the
requirements for this degree within two years étlare in continuous residence. Failure to dowlils
usually be considered as strong evidence thatgheyld not be permitted to continue doctoral staidy
Duke University.

THE PhD DEGREE

The PhD degree is a research degree. Its basizeamnts are: (1) payment of six semesters oftfiolée
tuition (or five if financial credit is approveddim a previous masters degree), (2) major and tklate
(minor) courses, (3) a supervisory committee fergtudent’s program of study, (4) foreign language
(optional), (5) residence, (6) preliminary examioaf (7) dissertation, and (8) final examination.

Registration and tuitionDoctoral students may take as many or as few ceumsany one semester as they
and their committee deem desirable without anyceffe their full-time tuition. Therefore, un-graded
research credit should no longer be used to raigistration to a minimum of 12 units. Doctoraldstnts

are required to pay six semesters of fulltime ouitffive with financial credit from a master’'s degr
completed at another school). The Graduate Schumd dot require a specific number of course units i
the major field. The specific major course requieeis are left to the discretion of each departroent
school. However, the Graduate School does requimecburses in a minor subject or in related fighds

are approved by the student’s committee. The Gtadbehool no longer places any restriction on the
number of undergraduate courses if they are apdrbyehe student’s committee.

Major and related (minor) courseStudents are urged to take advantage of the opptrto broaden their
scientific knowledge and skills while in graduatdsol. The course work required by the supervisory
committee is best viewed as the minimum courseireauents. The ENV program requires that all PhD
students complete at least six graduate-level asuvghile registered as a Duke student before tia fi
exam Independent study and tutorials do not count tdwhis six course requirement. Two graduate-level
courses of comparable coverage may be substitytattbming students who have earned a master’s
degree elsewhere. Normally, at least three ofehaired courses must be in the School of the
Environment. The other required course must ineladninimum of 6 units (two courses) in a minor or
related field approved by the minor representativihe PhD committee. On rare occasions, and fonly
an exceptional student with considerable prior grafion in their major and minor fields, some droél

the course work requirement can be satisfied bgyxamination (see comments under Preliminary
Examinations). This is certainly not the normal vedgatisfying this requirement.

Committee memberdJpon acceptance, students are assigned a majespofbased on mutual interests.
Early in the student’s third semester in residettoge DGS, based on the recommendation of the major
professor and in consultation with the studenty®a PhD committee consisting of four or more pesso
This supervisory committee normally consists deast three members of the School of the Enviroimen
whose primary appointment is in the Division of Eommental Science and Policy (including the major
professor who should be in the ESP division) andreor or external representative. The requirement f
three members from the ESP Division can be satisfieccommittee members with primary, secondary or
adjunct appointments. When desired, a fifth congaithember may also be appointed, including faculty
from other departments or institutions or scieatfsbm appropriate research organizations. Fotodlak
students pursuing an intermediate master's detveénitial committee will consists of only three
members, including two from the ESP and the mimaxternal representative. At least one additional
member will be added after the master’s degreenspteted. Changes in committee membership may be
made for reasonable causes (e.g., sabbatical lgavesnation of employment, retirement, etc.). ISuc
changes require letters from the DGS to the DeaheoGGraduate School and to the committee member(s)
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being replaced. The request is initiated by a frot@ the major professor to the DGS. If sicknessetber
unavoidable reasons require last minute changi®iaxamining committee membership (for either
preliminary or final examinations), the Graduaté&u must be notified of these changes in advaifice o
(not after) the examination. All committee membeausside Duke University must be approved by the
graduate school and be listed as temporary menatbéine Duke University graduate school. The
appropriate forms are available from the Graduateo8l.

Certification MeetingAfter the PhD committee is appointed, a certifisatmeeting is held during which
time the program of study leading to completiomvofk for the PhD is determined and approved
(primarily courses required or recommended, prejgéesting dates, tentative thesis topic). This
certification meeting must be held during the ttgesnester prior to registration for the fourth sstme A
copy of the approved program, signed by the coremjtinust be filed with the DGSA anform provided
at the end of this manudf changes in the program become necessary,tewriequest for modification
must be signed by all members of the committeesaibanitted for approval to the DGS.

Teaching requirement®hD candidates in the ENV program are expectepgagof their graduate
education, to serve at least one semester ashingassistant, usually in an introductory cou&edents
who receive teaching/research assistantshipsys#tisfrequirement as part of their financial aid
responsibilities. However, students who have oftwens of financial aid must still serve for one s=ter
as a teaching assistant. This assignment may ba taky semester, but it is recommended that it be
completed before the preliminary examination.

Foreign language requirementhe Graduate School and the School of the Environiithe not have a
specific language requirement. However, individeaD committees or major professors may require a
student to demonstrate evidence of a foreign laggpaoficiency if it is necessary for the conduictheir
research.

ResidenceThe minimum residence for the PhD degree is ondean& year of full-time registration at
Duke (that is, two consecutive semesters of fulletituition).

Advancing to doctoral candidacy/preliminary exantioas. Prior to becoming a doctoral candidate, each
student working for the PhD must demonstrate {dasic knowledge of their field, and (2) a readirtess
do research. The student, in consultation witlr fReRD committee, may propose and complete a specif
program of courses that provides the necessarygbaigkd knowledge for requirement 1. Proficiency is
demonstrated by passing a written examinationsnlgect area or by passing the pertinent courstsawi
grade of B or better. A combination of courses examinations may be chosen. All course work ts8ati
these preliminary requirements must be approveithégtudent's committee and should normally be
completed by the end of the fifth semester in msig¢. The Graduate School requires a formal pireding
examination but leaves the character of this exatitin up to the individual department or schoole Th
ENV program requires an oral examination. In additithe student's committee may also require aewrit
examination. No student is considered a candigatihne doctoral degree before passing the oral or
combination exam. This examination should normbéytaken by the end of the fifth semester. If desi
has not passed the exam by the end of the thind gestatement explaining the delay and settingte fibr
the examination must be filed with the Dean of@raduate School through the DGS. Except under
unusual circumstances, extension will not be gchbtyond the sixth semester. If this time limibat met
or extension is not granted, the Graduate Schdbhet approve further registration.

By the time that the preliminary examination isgeas any courses or other credits for advancedlistgn
that are more than six calendar years old willbetccepted toward fulfilling the minimum requirerte
of the doctoral degree.

Oral preliminary examination/research proposal defe.The oral preliminary exam is intended to
determine the student’s readiness to do researchudiing a clear understanding of the relevantitheod
research methodology) and the soundness of therogal. At least one week before the oral exam, the
PhD committee should be presented with a 10- tpdde proposal outlining the research topic, its
relationship to existing knowledge (including adbtiterature review), the hypothesis to be tested] the
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methodology to be used. The National Science Fdiordédoctoral dissertation improvement grant format
which is available in the university’s Office of &march Support, is a very good guide for prepating
proposal. The proposal must be approved by thempajdessor before distribution to the committee
members. This paper will serve as the startingtdointhe oral exam, but the exam content is urictst.
The student should contact the Director of GradSatelies in writing at least two weeks in advantthe
desired time and date for the examination. Thedbireof Graduate Studies has the formal respoiitsibil
for contacting the committee members to schedugeetkamination. Preliminary exams may be scheduled
in the summer with the agreement of the committekitthe student is registered for the summerisass
Only one substitution may be made in the commibe@n exam if required by summer scheduling.
Successful completion of the exam requires theraffiive vote of the committee chair and not moenth
one negative vote. The vote to pass or fail thdesttiis done by secret ballot. Should a studehtHaioral
examination, the committee may recommend to thel@i@ School that the student be granted the
privilege of a second examination, to be takenamner than three months after the date of thediam.
The vote of the committee at a second exam mushlrimous. Failure on the second exam terminates
eligibility for further work on the PhD degree atik® University. Upon successful completion of tkara,
the student advances to PhD candidacy.

Dissertation.The student’s research for the PhD is guided byrtapr professor in consultation with the
PhD committee. The student should interact withctn@amittee members while progressing on the
dissertation. Students are also encouraged tatw@de an informal PhD committee meeting at leaseo
prior to the Dissertation defense. The titlehsf student’s dissertation must be submitted t@itaeluate
School on an Intention to Receive a Degree Forimaat one month before it is presented to the cdteeni
prior to the final examination (see current Buhletif the Graduate School for specific submissiae da
requirements).

A school seminar on their research will be presthiethe student prior to the final examination,and
preferably, after the rough draft has been subdhittehe PhD committee. All members of the student’
committee must be given the opportunity to readadt @opy of the dissertation at least a week leefois
submitted for the final examination. This insureattthey are able to comment on the dissertatidketh
is still in draft form. The final copies of the destation must be submitted to the Graduate Scitdehst
seven days before the final examination. A copthef‘Guide for the Preparation of Theses and
Dissertations” is available from the Graduate Sthoo

http://gradschool.duke.edu/documents/policies_ammind/electronic_dissertation _guide.pdf

Several templates (e.g. Latex or MS word) are alsdlable from the graduate school at:

http://gradschool.duke.edu/academics/theses/intdpx.p

Final examinationThe final examination provides students the oppityuto defend their dissertation at
an oral examination conducted by the PhD commiffée.student should contact the Director of Gragluat
Studies in writing requesting the scheduling of iskam at least two weeks in advance of its prapose
date. The Director of Graduate Studies has thedbresponsibility for contacting the committee memsh
about the examination and for notifying the Graduathool of it scheduled time, date and location.
Successful defense of the dissertation requireaffirenative vote of the committee chair, and natren

than one negative vote. The vote to pass or faicdndidate must be by secret ballot. If the stufils

the final examination, he or she may be permittegeaxamination with the approval of the directoths
dissertation and the Dean of the Graduate Sché@.sEcond examination may not be held sooner fRan s
months from the date of the first. Failure in the@ad examination automatically bars the candiftata
further work for the PhD at Duke University.

The final examination may be taken in the summéhavuit prior Graduate School clearance if the
committee members are agreeable. However, the exashbe scheduled and the student must be
registered when the summer term is officially isssen. Following a successful defense, the finalemted
copies of the dissertation must be submitted tajtaduate school. If there are fewer than 30 days
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remaining in the semester in which the defensekiert, the student must check with the Graduatedcho
to determine the deadline for submission of theleted dissertation.

Time limits. The time deadlines for filing an Intention to Re® a Degree Form and for submitting a
dissertation for the semester in which the studeands to graduate, are clearly stated in thesotirr
Bulletin of the Graduate School. All students axpexted to be familiar with and to abide by them.

A student in continuous residence is expected topbete all the requirements for the PhD degreeimwith
five calendar years (i. e., the dissertation showldnally be submitted and accepted within two rodde
years after the preliminary examination is pass8tpuld the dissertation not be submitted and dedep
within four years after the preliminary examinatitime candidate may, with the approval of the cotte®j
petition the Dean of the Graduate School for aemesibn of up to one more year. If the extension is
granted and the dissertation is not submitted aodmted by the new deadline, the student may hepeib
from candidacy.

If a student is dropped from candidacy, he or shstmetition the Dean of the Graduate School to be
reinstated. This petition requires the endorseraétite student’s committee and the Director of Gied
Studies. The student must also pass a second prafinexamination to be reinstated as a candidatthé
doctoral degree. In such cases, the time limistdrmitting the dissertation will be determined by tdean
of the Graduate School and the candidate’s comanitte

CHECK LISTS AND TIME TABLES

PhD Oral Prelim Checklist

1. Plan to take this examination before the engbaf fifth semester of graduate study.

2. Contact the Assistant to the Director of Gradutudies in writing at least two weeks in advaoicéne
desired time and date for the examination. Theesttidas the formal responsibility for contacting th
committee members to schedule this examination.

3. You may not take the Oral Prelim until your migjoofessor says you are ready. The major professor
does this by approving your research proposaliridution to the PhD committee. Distribute the
proposal at least one week prior to the exam.

4. The exam will be a maximum of three hours iration. The committee initially meets for a few s
without the student to discuss the organizatiothefexam. Students are then often requested to atimen
their proposal verbally for the committee at thgibaing of the examination.

5. When the student passes, the signed Prelimieeayn form is taken to the Graduate School by the
student. Please leave a copy of the signed forimtivé Assistant to the Director of Graduate Studies
Should the student fail the exam the committee inilicate whether a second exam will be allowed. A
second exam cannot be held until at least 3 mdrahe passed.

Dissertation Submission and Defense Timetable

Submit and defend thesis within two calendar yaétes prelims. If the thesis is not submitted and
defended within 4 calendar years, you may be drdfymen the program or required to take prelims a
second time (Graduate School regulation). Filerinto Receive a Degree Form: by January 25 for May
graduation, July 1 for September graduation, oré¥iaver 1 for December graduation; and at least one
month before dissertation is presented.

At least 2 weeks before defense:
Circulate rough draft of dissertation to your conte® at least a week before submitting final capy t
Graduate School. Contact the Assistant to the Rireaf Graduate Studies in writing announcing the
scheduling of this exam. The Assistant to the Raeof Graduate Studies has the formal respontsilfdr
contacting the committee members about the examimand for notifying the Graduate School of it
scheduled time, date and location. At least 7 d&ysre defense and before April 16 for May
commencement, or 1 week before end of precedimg fier September or December commencement:
Produce final copy of dissertation, submit it te thraduate School for format check and then disteilt
to your committee.
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Within 30 days after defense:
Submit electronically the dissertation with anyisgans requested by your committee.

N.B. for May commencement:

May 2 is the last date to complete requirementafoadvanced degree. The final exam must be coaablet
and the signed copy of the examination report caudt be submitted to the Graduate School by 4PM.
(Therefore if you defend at the latest possible dgdu will have less than 30 days to complete any
required revisions.)

N.B for September commencement:
If you defend your dissertation by May 2, you magdyate in September without registering for the
summer term and paying fees.

Thesis Defense Checklist
1. Read the “Guidelines for Preparation of ThesgsRissertations” available from the School's Gratgu
Office. It is also a good idea to look over someere theses to get ideas about organization, riditishs,
etc.
2. File an “Intent to Receive a Degree” form. Thisraothing binding about this. It simply alertg th
Graduate School and the DGS of your intention smlgate. Thus, they can be sure you have accomglishe
everything necessary short of submitting a th&di®ck on the deadlines for submission of this form.
3. Seminar. You are required to give a seminar sarnamng the results of your research prior to thests
defense. This may be immediately before the exaseweeral weeks before the exam.
4. Circulate a rough draft to the members of ymmmittee once you and your major professor are
reasonably happy with the thesis. You should atleevcommittee a week to read it and you shouldrallo
yourself some time for incorporating their suggassi before taking the revised draft to the Graduate
School to check. After the graduate school appravesormat of the thesis it is given to the contedtat
least one week before the exam.
5. Scheduling the Defense. Prior to taking theighiesthe Graduate School for approval, contact the
Assistant to the Director of Graduate Studies iitimg to announce the scheduling of this exam astle
two weeks in advance of its proposed date. Theskesdi to the Director of Graduate Studies hasdhmadl
responsibility for contacting the committee memtmreut the examination and for notifying the Gradua
School of the scheduled time, date and location.
6. When you have SUCCESSFULLY COMPLETED THE DEFENB&sure that the title page, the
abstract cover page and the card from the Gradgteol are all signed by the committee; leave & adp
the signed exam card and title page in the Sch@#sluate Office; fill out an Alumni Data Sheet and
return to the School’'s Graduate Office.

CELEBRATE! CELEBRATE! CELEBRATE! CELEBRATE

COMMITTEE APPROVAL FORMS, CONFERENCE TRAVEL FUNDINGORMS, ANNUAL
REPORT FORMAT, AND CERTIFICATION MEETING FORM arg@pended for convenience next.
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COMMITTEE APPROVAL FORM Date:
Submit to: Associate Dean

Graduate School

127 Allen Building

Duke University

Approval is requested for the following Advisory i@mittee for:

Students Name

Department Name

for the students: [ ] Ph.D.preliminary examination [| Ph.D.final examination

[] A.M./M.S. examination

(Committee Chajr

REQUIRED — MINOR AREA REPRESENTATIVE

If the advisor and chair are not the same persotease identify the advisor with ah.
The above listing isplease check oje

[] original committee request.
[] change in the student’s previously approvedritee.

We understand that members of a graduate studehtisory committee must be approved for
graduate instruction or graduate faculty, and aimgtcommittee member now on the faculty of
another institution should be a member of thaituntsdn’s graduate faculty. The institution’s
name is listed for any non-Duke member.

Submitted by:
Date:

Director of Graduate Studies

Approved by:

Date:

Associate Dean, Graduate School
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CONFERENCE FUNDING/PROFESSIONAL DEVELOPMENT GRANTS
Nicholas School of the Environment

Professional development grants are designed tbdutivities that provide a value-added “profesalon
experience to the student’s academic training.ntSraill be considered for presentations of papers
posters at conferences, meetings or symposiauddests who have completed their preliminary
examinations. All funding requests must includ&) completed conference funding/professional
development grants form; (2) copy of brochure idgimg conference name, date(s) and location; (gjyc
of registration form identifying registration costsd a (4) confirmation letter or email from thenference
verifying your registration; (5) signed endorsemeina faculty advisor. Early submissions are
encouraged. Professional development requesttetadeconferences, meetings or symposia must be
submitted prior to the conference/meetifjan ahead no retroactive funding is provided

Note: To Receive Reimbursement, Your Travel Expense Vou cher Must Be Submitted
Within Four (4) Weeks After You Return From Your Co  nference. If You Fail To Submit
Your Travel Expense Voucher During That Period, You Will Forfeit Your Award Money

Name: Date Preliminary exam passed:

Program ared: | Environmental Science and Policy [ | Earth and Ocean Sciences

[ ] Coastal Systems Science and Policy[ | University Program in Ecology
(with a Nicholas School Faculty Advisor)
Degree Programf_| MS/Ph.D. Graduation Date:
Conference name:

Location/meeting date(s):

Role in confernece: [ ] Poster Presenter [ ] Oral Presentation

Title of presentation:

Relevance to academic/professional development:

Total funding request: []1$200 (Poster Presenter) [ ] $300 (Oral Presentation)
Do you have cost sharing available? [ ] Yes [ INo
If yes:  Source of funding: Amounts

Enclosure checklist:
(] Email or letter from conference confirming acceptof presentation.
] Conference/meeting brochure identifying conferemmme, date(s) and location.
[] Registration form identifying registration cosssudent is responsible for registering).

Student signature Date

TO BE COMPLETED BY FACULTY ADVISOR:

Faculty advisor name:
[ ] Yes, | endorse this proposal at requested level.
[] Yes, | endorse this proposal at a reduced level:
(11 am unable to endorse this proposal.

Faculty advisor signature Date
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Nicholas School of the Environment
Certification Meeting Report
PROPOSED PROGRAM OF STUDY TOWARD THE DEGREE OF
DOCTOR OF PHILOSOPHY

Name: Date:

Major Department:

Specific Field of Research:

Minor Department:

Bachelor's Degree:

Graduate Degree:

Title of Master's Thesis:

Completed Undergraduate Work in Major, Minor andiaiRed Fields:
(Please list major field courses first der of most advanced course followed by less
advanced courses. Follow major listing with minod dinally related work.)

Major:

Title: Sem. (Qtr.) Hours: Institution:;
Minor:

Title: Sem. (Qtr.) Hours: Institution:;
Related:

Title: Sem. (Qtr.) Hours: Institution:;
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Graduate courses completed in major, minor andectigelds:

Major:

Course & # | Title: Hours| Grade| Professor Institution
Minor:

Course & # | Title: Hours| Grade| Professor Institution
Related:

Course & # | Title: Hours| Grade| Professor Institution

Proposed graduate courses in major and minorgsat ecourses at Duke, including those already

completed):

Major:

Course & #:

Title:

Area:

Sem. Hours;

Minor:

Course & #:

Title:

Area:

Sem. Hours;
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Related:

Course & #: Title:

Area:

Sem. Hours:

Prelim Distributional Requirements (if any):

Preliminary Examination:
Proposed Date:

Final Examination:
Proposed Date:

Proposed Dissertation Title:

Supervisory Committee

(Chairman)

(Minor)
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Nicholas School of the Environment, ENV PhD program
ANNUAL PhD STUDENT REPORT

Jan. 01, 200x to December 31, 200x

Name: Date prepared:_

Major Professor:
Email:

Committee Members:
Email:

| authorize the DGS to make use of this informatiodeveloping statistics and
promotional material for the PhD Program.

Signed:

l. RESEARCH IN PROGRESS (describe in 1 paragraph):
1. PUBLICATIONS AND PRESENTATIONS
A. PUBLICATIONS IN PRINT OR IN PRESS

B. PUBLICATIONS SUBMITTED

C. UNPUBLISHED TECHNICAL REPORTS OR OTHER COMPILATIONS

E. PRESENTATIONS AT INTERNATIONAL, NATIONAL, OR EGIONAL
MEETINGS (denote with * papers presented by ybpapers presented

by co-authors)

F. PROFESSIONAL TALKS GIVEN BEFORE OTHER ORGANIZAONS
(indicate nature of organization)

lll. PROFESSIONAL DEVELOPMENT ACTIVITIES (coursemd workshops attended

and other career-related activities)
IV.  GRANT ACTIVITIES
A. GRANTS SUBMITTED OR IN EFFECT (give award paf)

V. TEACHING AND SUPERVISION
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A. COURSES TAUGHT or ASSISTED IN (indicate if new repeated; indicate
percentage of your participation in hours per week)

D. STUDENT SUPERVISION (list any supervision of undaduate or
professional student you have played a major sigmgvrole)

VI.  OTHER AWARDS, PRIZES OR ACHIEVEMENTS
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